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Region F Collegiate & Professional
Society & Regional Conference Assistance
Any Region F President, Treasurer or her delegate can submit her expense estimate for attendance to the Society or Region F Conference for financial assistance. This funding is provided to strengthen our leadership and provide opportunity for these officers to attend specific leadership meetings at the Society/Region Conference. Requirements are below.  Please complete the information requested and email it to the Region F Governor at governor-f@swe.org by the event deadline
 FORMCHECKBOX 
 SWE Society Conference (WE12)                   FORMCHECKBOX 
 SWE Region F Conference (UCONN)

                Submit NLT October, 8, 2012                               Submit NLT March 8, 2013
	Name:  


	Officer Position:

	Address: 

	Member Number:



	Provide Explanation of why you need this funding: 


	Additional Information


	Description of Expense:
	Dates
	Amount

	Hotel Accommodations:  (Please try to share this expense, not allowed for collegiate presidents since covered by society)
	
	

	Flight Reservation

	
	

	Registration

	
	

	Meals or Other (specify)
	
	

	ESTIMATE TO BE REIMBURSED:
	


Once you submit this form, you will receive an email confirmation of what portion of your expenses can be reimbursed by the Region.  After you attend the conference, you will need to submit your receipts to the Region F Treasurer using the Region F Reimbursement Form.  Attendance will be taken at the required events below for validation of reimbursement so make sure you sign in. You will be reimbursed for your expenses for up to the amount that was approved and possibly more if requests change.
Requirements:

All Presidents, Treasurers or delegates:  Must attend the Region F Meeting, Treasurer’s Meeting (at Society & Region Conferences) and at least 3 conference sessions that they can bring back to their region.  If possible these individuals need to attend the Membership meeting at the Society Conference on Sat., 11/10 10am.
Additional Requirement for Collegiate President, Treasurer or their delegates:  At the Society Conference they must attend the Collegiate F Section Leaders Meeting Fri, 11/9 8-9:30am and the Collegiate Leaders Reception Fri., 11/9 6pm
	
	Form Updated 9-24-2012
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